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POLICY ~ PROCEDWS FOR

MCO~ PLAT ~WEW

GE~W COWNTS:

Wenever an owner of land in the county proposes to sutilvide or resubdivide his
property, and before my contract for the sde of or auy offer to sell such subdivision is
made, or before any development or construction of any building takes place within tie
su~lvisio~ the owner or subdivider is required under the Montgomery County Code
chapter 50 to file a plat of tie proposed subdivision with the Marylmd Natiod CapiM
Park and Planning Commission ~CP&PC) and Department of Permitting Services
@PS) approvals and the approved plats sM1 be recorded in the land records of the
county

General Requirements:

PLAT LAYOm

Dfing and sizing standard - drawn in black Won Mylar with a typicrd sizing either 18
inches by 18 inches or 18 inches by 24 inches in some cases.

Genersd information needed - the name of subdivision, description of blocks and lots,
Iocation of suWlvision by election distic~ tom taxing arc%

Approval Block information - name and date of approvals by DPS and ~CP&PC, file
number of the prelm plan upon which the record plat is based of applicable),

Other Misc. information - zoning clmsification of the property, toti number of lots,
outlots or parcels included on PI* toti area shown on pht ticluding street area
dedicated to public use, existing or proposed covenants,

Titie BIock - name and address of registered land surveyor who prepared the plat aud any
information as the DPS and MNCP&PC may rquire.

MWW PRWESS

a) Types of Subdivision Record Plats – There are three kinds of plats, namely re~ar
subdivision, minor subdivision and a sutilvision plat waiver.
1. Standard subdw~lon plat is a pbt based on a preliminary ph prepared

in accordance with Section 50-35 of the County Code.
2. Mnor subdfiion plat is a plat prepared in accordance with Section 50-

35A of the County Code that does not require a preliminary plan
3. Record plats waivers are submitted under waiver when tie planning

board determined that practid difflcdties or unusti circumstances exist
that prevent M compfianw wifi the requirements of the above sections
from being achieved.
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b) Agencies involved in the record plat approval process – titid submiti of record
plat applications is sent to ~CP&PC where each plat is assigned with a file
number (2-02200 for example), the reqtied forms may then be submitted, along
with prints and suppordrrg dati to both DPS aad Department of Envirorunenti
Protection @EP) to initiate the review process. DEP reviews plats concerning
items related to tie water and wwer plan of the coonty. It is no longer necessa~
to wait unti the Planning Board Chairman has approved the plat before
starting the DPS and DEP reviews.

c) DPS Review Requirements –

Eor Standard pla~.
* Completed chectist,
* Three (3) copies of record platj
* One (1) copy each of DEP record plat itiormation form,
* Approved pre-ary plan with opinion,
* DPW&T approval letter,
* Oracle estabfisbment plan (if applicable),
* Site plan Of appfimble),
* Dd copy of Public hprovement A~eement ~f applicable),
* Draft copy of Open Space Covenant of applicable),
* D@ copy of Public hprovement Easement (if appKcable).

For Minor plats:
a Completed chectiis~
● Three (3) copies of reeord pla~
● One (1) copy each of DEP reeord plat Mormation form,
● Approved ~CP&PC sketch plan

For SubdMion Waiver Pkts:
● Completd cheetiis~
● Three (3) copies of meord plat
● A copy of ~CP&PC waiver letter.

d) Some plats have well and septic featnres and reqoire the approval of Well and
Septic Section baaed on the Code of Maryland (COMAR 26). The Right of Way
reviewer, beimgthe lead reviewer on plat matters within DPS, internally routes a
print of the plat to them. Once the plat has been approved by Well ad septic
section. They will generate a memo back to ROW sation for our file. Them are
cases where well and Septic information are lacking on the plat. A copy of the plat
will be forwarded to Well and septic for their vefitcation.



e) Public hnprovements Agreement WM) – This instrument is used in fieu of
obtaining permits and bonds to assure the completion of public improvements
prior to recnrdation of pIat. The developer is dlowcd to enter into a PM agreement
with the county to guarantee the said improvements by as prescrihd by Section
50-37 of tie Montgomery County Code. PIA is ody allowed when there are new
roadway construction proposed in the subdivision, and is specified in the
Dep~ent of Pubfic Works and Transportation @PW&T) approval letter.

O DPS review fee required - Review fees are collected as part oftbe overrdl Storm
Drain permit fee.

P~Lm~Y ~~W me plats are log in by the Permit Teeh. at the
Casework ~nagement Dltitom They WWgenerate the Hansen appfieation number
for the appti~tion.

a) Check the contents of & submiti package for completeness per ChecHist for
Remrd pIats. Request submittrd of appficant any items not included in the
package.

b) Log Record plat submiti into the Excel Record Plat Log.

c) Log review into H~ before beginning plat review. Remember to adequately
note the *of receipt in Hansen.

d) Prepare a file envelope for each plat with plat file number, name of the
subdivision%lots and block Hansen number and pre~iary plan number
referenced on the top right- hand corner of the envelope.

a) Check if the general plat items like title block vicfity map, owner’s and surveyor
cefications, north mow reference, signatie blocks, etc. are shown on the plat.

b) For standard pIats, check if the plat s-~ots layout are wnsistent with the
approved pre~iary plan.

c) Verify the plat ties into either existing dedimted or prescriptive right of way. If
not, the property owner needs to purchase and d=lcate the necessary right of way.

d) Check the accuracy of the bearings and lengths of all block and lot ties,
together with the length of radii, arcs tangents and chord bearings and
central an~es for aIl curves in the layout. A curve table shrdl be used containing



these data and refmenced to the curves shown on the drawing. Make sure that
north arrow oriesstition is consistent with the bearing of the property ties.
North arrow may either be WSSC or Maryhmd Coordinate System referenced.

e) Check ifplat shows a combution of either three (3) grid ticks and three property
mmers with coordinate values, or four (4) property comers with coordinate
vahses, if not using grid ticks.. Adjawnt property or deed references shordd dso be
shown around the property.

~ Check if slope easements are is dedicated in the owner’s dedication. Veri$ the
need and applicability. Slope easements are to be set at the building retiction
~ie, or determined by a spccfic @lng study. Usually the mnsultants will
indicate that the slope easement is revertible upon acceptance of the construction
tim DPW&T maintenance division.

g) The owner’s ddlcation shotid indi~ that public utility easements be dedicated
to the utifity companies. Typically, the Pm is 10 feet wide, except where it
overlaps a pubfic improvement eosement @E). PBs arc nstily required on
tertiary roads and may be necess~ along roads where sidew~ construction is
mqti. ~cse documents shodd be reeorded in the kd reeords of tie county,
with fiber and fofios referenced on the plat.

h) Check if dedications of ammsfor fiture widening of existing roadways and arens
for proposed interior streets are dedicated to public use, aud are included in the
owner’s certification

i) Aso on ower’s certification, if applicable, check if conservation easements are
granted to the ~CP&PC, with Iiber and folio referenced on the plat.

j) Storm drain easements am ustily not included on the record plat since the
consdtant typically has not received approval of their storm drain plm at the time
of plat submission. If a storm drain aement is shown on tie plaL check the
courses or bearings, distances and area of the proposed -ement aud make sure
the said wement is d~~=ted in tie owner’s certification.(dso see -cation
requirement below)

k) Check if a note is included in tie owner’s certificate indicating the owner shotid
cause the setting of property comers by a registered surveyor as required under
Section 5&24 (e) of the County Code. If a storm drain easement is shown as part
of the dedication on the plat, cefilcation horn a Professional Land Surveyor or a
Prof=siomd Engineer will be required.

1) Check the geneti notes if inning and tax map locations, pre~iary and site
plans reference Of applicable) and other pertinent Mornration are included.
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m) Check if the deed referencing the property transfers or conveyances, a note
ensuring the setting of property comers, toti area of the property and area of \
dedication to pubfic use are, are included in the surveyor’s certificate.

a) Prrbfic hnprovements A_ent @M)
Check if the document identies the name and stieet classification of the roadway,
and is accurately described as shown on the approv~ OracleEstabfishrnent plu
Check the signatories if they cotiorrn to the foIIowing
1) if the developer is a group of individ~, d parties shodd be identied on the
form as indlvidmds and be signatory to the agreement.
2) If the developer is a corporatio~ the form needs to be signed by tie corporate
oficers twi~ once in their official capacities and again as individtis.
3) H the developer is a partnership, b p-ership’s general partner may sign the
form, persomd signatures arc not necessary when the partnership includes a
co~ration.

b) Pubfic hprovements ~ment TE)
Verify the following items such as new form is %i used, street classification is
being correctiy identifid the document is notarised and the deed reference for
this docmnent is shown on the pIat at owner’s cefi”fication.

c) Covenant for Private Open S#Stonrr DtiStits
Check if this document provides the operation and maintenance of the private
open spaces, storm drain systems and str- and the deed refe~nce for this
document is provided on the record plat.

d) Declaration of tivenants for Roadway hprovements
This is otherwise known as Front Foot ‘Bmefit Projwt document and is r~ti, if
specified on the DPW&T Ietter, if the fiture construetiotireconstrnction of
roadway fronting the property is necessary. Ve@ ifthis document is recorded in
the land records and referenced on the plat.

Before fomarding the mat for the DHtor’s si~a-, make sure the piat is s~ed
by the Planning Board Chairman of ~CP&PC, and that DEP andor WeU &
Septic approval memos have been received as appticabte



POLICY M PRWED~ FOR

GMDE ESTflLIS=NT
PLAN MmW

A gmde establishment plan is needd to ensure the propose - grade conforms with
the Montgome~ County Code for proper sight distance based on roadway classification.

1) Pr&-minary Review

a) Log We Establishment submiti into Excel using number generated in Hansen
and store in bin.

b) Take submiti out of bin for review in chronolo@crd order m to date submitted to
DPS as shown on the Excel log.

2) General Reti

a) Check contents of package for completeness per “Check List for Oracle
Establishment Plans and Pro~es.”
i) KPre_ Plan or Site Plan is not approved and signs return subrniti to

En@eer as incomplete subrniti and unreviewed.
b) Co- hotionti *gnment and geographic location of d streets to be as

shorn on Preliminary P[an.
i) Mtignment andor location = not as shown on Pre_ PI- return

submittrd unreviewed and ~uest revised and approved Pre~i Plan to
reflect di~ent show

c) Review MCDPW&T Preli_ Plan Letter for any speeird or nnusti
coudhions they may ~uire.
i) If Ietter is not included in submiti, rquest copy as a plan review comment.

d) Make sure M items are shown on plan and pro~e sheets as descni on ‘Check
List. ..” ~s is a major part of the review and the Check List is extremely
vduabie to ensure consistency and compliance to appropriate codes and poficies.

e) A Typicrd Roadway Cross+ection shotid be shown on each plan sheet.
i) The Cross-section shodd compIy with the appropriate county standard for the

s~ifid c[assifimtion of roadway.
U) Any variance to the appropriate standard needs to be approval and

documented by MCDPW&T.
~ A Typical Paving Section shodd rdso be shown on each plan sheet.

i) Type of matefisd, number and thickness of Iayers shodd reflect the
appropriate standard paving section for the specified clssstication of
roadway.



g) KPlan incIudes crdde-sacs, the appropriate County standard or reference to
County standard number shodd appear on plan sheet.
i) C@de-sac geome@ shotid be checked for cotiorrnance to County standard.
ii) Maximum grade ‘mcdde+ac btib is 6°/0.

(1) This grade is measured on a theoretical estension of the centedine of the
roadway entering the cdde-sac.

h) Compare Drainage Area Map md @de Establishment Plan to see if ovedl
drainage design is conceptually practid.

i) Determine if the roadway grading ~ impact adjacent properties.
i) If grading impacts are detecti, the appropriate easements shordd be shown on

Plan,
j) When a proposed s~et intersects an etisting roadway that is not constructed on

an approved pro~e, a c-cd sight distance evahmtion shordd be reqtid from
the Engineer for the proposed location.

k) Review kding WCS at M intersecdons.
i) Wig Wes are genedly &ictatedby WeRoad Code.

(1) AOexception to this is when the Code CMSfor a 2% landing de at
Artcrid and Primary Residentid Roads. This percentage was enacted
when the standard aswslope for roadways was 2°/0. Currentiy, the
stan~d cross-slope for dl Montgomery Cowty roadways is 3V0,thus
makinS it lo@cd to enforce a poticy of 3% Ianding de a from the
intersection. If traveling ~ from the intersection a Ianding grade of 20/0is
M in effect.
(a) The Code dso states . . . ...slope down tim the center~ie of the road

intersected to a point along h gutter be, then a 20/0slope ~,
providing a Iow point at the gutter Iine of the intqsected arterial or
primary road and a short tangent of 2% rising to the point oftangent
for the fillet curve at the intersection.” ~ statement is ordy enforced
when the intersecting road is designated as Private. ~ other
instances, water is rdIowed to flow around the filIet and continue along
the pubfic street.

(2) At ‘intersecting rodways, the hider classification of roadway trikes
precedence and determines the appropriate landing grade. For instance, if
a tertiary road intersects a secondary roa~ use the landing grade
designated for a mndary roadway (4% not the 6% designated for tertiary

(3) ~~~~)grades are to be held to the point of~gent for the met curve of
the intersecting roadway.

(4) haling @es may be positive or negative.
1) Ml Met til are to be a minimum of 30 feet urdess previously approved by

MCDPW&T or MCDPS Site Plan Review.
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m) Determine if proposed street(s) intersect or impact any desi~ated Rustic Roads.
i) Ensure the Grade EstabIishent desi~ preserves the tistoric and Sin-c

characteristics intendd by the Rustic Road Program.
ii) Site grading will be titcd where intersecting Rustic Roads, a certfied sight

distance evaluation shotid be provided by the Engineer.
n) On open section roadways have curb md gntter AOWOon 41 fitiets per standard

No. MC-210.01 - when interseedng a Rustic Road
i] No curb and gutter is to be constructed at the intersections of Rustic Rods.

(1) If, for engineering or safety concerns it becomes necessary to introduce
curb at tie intersection, Men bituminous curb, -dard nurn%r MC-
103.01 shodd be U@.

(2) Curb and gutter are not required along primary and seco- residential
road ou~ide fie Suburban District when a majority of the Iots abutting the
road have a &ontage of 70 feet or more, No wm”veris needed for tis.

o) Sides are to be shown on both sidw of sdl roadways per standard, except on
lots soncd 25,000 square feet and larger.
i) Waivers for sidewrdks on tertiary streets are the responsibfity of tie PIanning

ward. Ml otier sideti waivers are peflorrnd by DPS
ii) Waivem are to be approval and documented prior to Grade Estabfishsnent

approval.
p) After Grade Estibfishsnent Ph have been rcviewd and found to be satisfwto~

for DPS approval, dete~e iftbe pkur is to be stamped ftir Find or Tentitive
Approval
i) Mi approvrds, Fii& and Tentative are reviewed and cosignti by Maryland

Natiod Capitol Park and Planning Commission ~@PC). ~CP&PC
assigns ao approved profiIe number to each street and is tie official”record
keeper for Grade Wbfishrnents

ii) Plans may be stamped Fti Approval if tier review and certified by tie
Design E@eer that there are w existing utifities k tie fi@t+f-waY, ~d no
portion of the right-ofiway lies witi crosses or connects witi an efiting or
proposed state road.

iii) Review Plan and Enginecm Certificate. If here ~ exisdng utilties ‘mfie
right-f-way, or if a portion of the fi@t@f-~y Ees ~~, cros~s or
counects witi an existing or prop~ state roti, the Pkur is to be stamped
Tentative Approval d retarnd to the Engineer. ~r obtaining signature
approval from the appropriate agency(s), the Pkm is returned to DPS for
review. Kthe Plan is found to be satisfwtory, it is then s~ped and signed
FM Approv&.

iv) If the proposed tignment for the Grade EstabEshrnent crosses or impacts an
existing ri@t-of-way or utitity other than those norsndly encomtered within
the county, (e.g., major transmission Iines) written approval from tie owner or
appropriate agency must be documented prior to FirsrdAppovd.
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3) Technicaf Review

a) Compute and chwk tangent grades and elevations.
b) Compute and check stations and elevations at rdl control points of vertical curves

(i.e., PVC, PVT, Pu and exteti distance).
c) Compute and check stations and elevations of high points on crest curves and Iow

points in sag curves.
d] Ensure drainage fwitities m properly located ~i sump arw) on sag curves.
e) Cheek d vertical corves for the rqtid minimum sight distance per

“Montgomery County Code.”
~ For spetic design ~uirements see the ‘Montgomery County Road Construction

Code and Standard Spec15Wtions: Part ~, Section 1,6, @age 146).
~ Length of vertical curve over the crestof a W SM be detetied by

minimum nonpassing si@t distance for the appropriate classification of
roadway
(1) The forrmdss to compute nonpasskrg sight&s-can be found in

AAS~O Green Book but remember to substitute the appropriate height
of eye and height of object to accommodate Montgomery County Road
Code.

ii) h@ of vertid-e ‘ma sag -e is determind by headtight sight
dfstanee for the appropriate classification ofroadway.
(1) The fornmfas for this computation cm rdso be found in the ‘Green hkm

(a) Assume the htight height to be 2 feet and a 1 (one) dep
divergence of the tight beam Eom the honmnti mis of the vehicle.

4) Superefevation

a) Mlody snperelevation is introduti on eonuty roads classified as Arterial
and higher. The review and approvrd is part of the gmde establishment approval
process, and the desi~ shotid be show on the Grade EstabEshment Pla
i) A Superelevation TabJe or Superelevation Diagram shodd be show as part

of the Plan.
(1) The Table or Diagram shodd include rdl control~ig stations and

eIevatio~ of the ~relevation desi~ e.g. Centerbe, Pro~e Grade
Line, Point ofRotatiq Wge of Paving, FM Superelevation Limits, kgin
and ad Transitions (runout and rune@,

(2) Montgome~ Comty’s awpted guidelines and poficies for supcrelevation
on roadways areas fo~ow
(a) M=inmrn Superelevation (e-) shotid qurd 47..
@) Transitions tim nod crown to frdf superelevation are to be 1/3

within the hotintaf curve and 2/3’s “mtangat portion.
(c) For the appropriate rate of change in cross slope and other design

elements of superelevatio& refer to AAS~O’s “A Policy on
Geomtic Desi~ of Highways and Streets.”
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POLICY N PROCED~ FOR

PAWNG ~ STOW DMN
PLAN ~WEW

General Commenb

Check the subrnittrd package against DPS Check List for Paving andor Storm
Drainage Plans and Profile to insure a complete package has been subrnittd for
review.

On occasion the Paving and Storm ~“n pkm maybe reviewed without an
aPmvd tie Estabfishent PI% bti ordy if the grade establishment plan was
reviewed once and there were no major revisions re@ed.

Ml non-staudard items included for review, i.e. brickpavers outside of urban
di~”cts, tree spacing, modifid typical sections, etc. must be approved by
DPW&T {i writing).

If not included in the submiti package, rquest a copy of DPW&T letter stating
what pubIic improvements they quired as part oftieir preti~ pl~
approval. POU will need MS for development adjwent to an etisting road.)

A Declaration of Covenants for non-standard items in the right of way must be
recorded prior to plan approval.

~uest copies ofdl waivers approved by Park & Phuming. (P&P is responsible
for SW waivers on tertiary streets.)

~ouseTtic Engineer (Sarah) shotid review the plans for geometric layout.
(Major intemection geometry)

A DPW&T approved Tfic ~nhl Plan or written documentation that a TCP is
not rq~d must be provided prior to plan approval. (for work on or adjacent to
primary or higher chrssifi~on roadways.) If tbe road happens to be a Secondary
road but is adjoiniug to a business dis~”ct or conunercid arm, a TCP W-llbe
r- and submitted to DPWT for review.
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General items to check in Pinn rem”ew.

Before beginning a plan review be * to log review into Hansen. @efer to the
Hansen log ti procedure).

Cheek M typical seetions for mmptiaee to the standards. For work on etisting
roads see DPW&Ts rqtients. Don’t forget deceleration Iarreson major
roadways. Relocate fity poles per our guide~ies.

Cheek to see that proposed improvements are labeld with the correct standard
numbers.

~wk for non-standard item in the right of way.

Check tie Gend Notes.

Cheek dl tie “w to etisting street pavement, sidew~s, etc.

Cheek storm drain easement widths
Cheek HydroIogy method and assumptions. Ratiomd Method for pipe flow.

Check spread computations for curb opening Mets

Cheek Iomtiom of etisting utifi~ pole for possible reloeadon. (refer to Utifity
Pokerelocation po~cy)

Chak the eonnmtion of a private system to a pnbfic system to insure that the first
pubfic ~etnre “mthe right of way is not a manhole. “tithe private ftis the county
wants a refief vrdve for the system ( minimum sim 15” dia for public system).

HDPE pipe can be osed in the public right of way for anneetion of irdets horn
private to pnbfic W, but eanrsot k wed under the roadway pavement. Ade~te
bedding is mandatory.

Ml pb are to be ded and signed by a P.E. (Storm drain ody plans maybe
si~ed by a RL.S.)

General i~ms to chwk in Me pipe profi[e and schedules

Cheek stmctnre depth (shrdl not meeed 1~) and pipe class.

Cheek profiIe to see if IabeIed pub~c[private.
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Check if pipes need rubber gasket due to HGL. HGL must be show on the
profile.

Check minimum slope of pipe. Make sure outlet velocities are shown as “AcM
Veloci~ as opposed to Fdl velocity.

Check outfdls to insure dl concrete footers are extended to the kttom of the rip
rap. Check dso the rip rap Iength and bkmkct tickness for prop otidI.

M cross cdverts less than 72” in diameter must be RCP not CMP. & sure to
request an eti copy ofti dvert plan at plan approval fur DPWT-Design
S&ion.

No strncturcsfmters, sheds, retabdng wds, etc. arc Wowed withimthe tits of
the pubfic right of way, storm drainage easement or pubfic improvement
casement. No ~-vatc SD -tures are mowed on the SD ~ment or pubfic
right of way.

Check for these notex

No pipe shall be constructed into the comer of a square or rectangrdar
storm drain ~. A minimum clcamoce of 12 inches must be
pmvidcd between any outside comer of the structure and the outside
diameter of the pipe. This rquirerrrcnt appfics to rdl storm drain structures
whethm precast or constructed of M-ck.

W Prti Strut_ and Supphers of “dtcmate cqd structures” are to
be previously approved by MCDPW&T.

Check wording of the Stotm Drain Ccrdfication.

I hereby - that the storm dmin dcsign~ he~with codorrns to the
Montgomery Ounty Department of Pubfic Works & Transpotion
“Storm Drain Critm’a- dated Au~t 19SS.

Any precast Met design must be on the previously approved fist pub~cd by DPWT-
Construction Swtion. Any non-standard precast substitute must be approval by DP~
prior to plan appmvd. Any pour iu place structure such as large h~wdls or retaining
walls must be submitted with desi~ computations for review and approval and must h
certified separatc~y by a registered Profession Engi-r



I ,. ,
. .

The fo~owirrg is a fist of reference material to rrtitie for rdarsview

Montgomery CoWty Storm Drain Design Criteria dated August 1988

Montgomery County Department of Fublic Works & Transportation Detign
Standard$

Frederick -t Concrete Standard Book

Montgomery County Code Chapters 49& 50

State Kl@way Administration Book of Standards

A PoIicy on Georn-”c Design of Hi@ways and S*ts (AASW Green Book)

&tkcs& Silver Spring and Wkeoton Streets+ Standards

A Guide to Permitting Sem”ees

Common Sense

Sound engineering pratiees

U.S. Department of Transportation Fedd Highway A~ tion
RonndabouW. an Morrnationd Guide Publication No. FWA-RD~-067

Department of PnbEc Works and Transportation Poficies and Procedures for
Work Within tie Public M@t of Way and -ents. Copies of tie different
policies d prncedm are avdabie from Ri@t-of-Way Permitting and Plan
Review staff rnernbers.

U.S. Dep@errt of Curnmeree, Bureau of pubfic Roads – Design Charts for Open
cbamrel Flow.

U.S. Department of Tmnsportation, FedeA ti@way Adrninistratiou Dmirrage of
Mgbway Pavements – Hydr~lc Engineering Cw. No. 12
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POLICY ~ PRNED~ FOR

PE~T APPICA~ONS MVIEW FOR
WOK IN P~LIC SPACE

GE~RAL

Any Pm@ comctiow tempo-or permanent within the Montgomeu CounU
Pubfic Right of Way requires a permit horn the Department of Permitting Services.
@PS). ~s is a requirement of the MontgomeW County Code, Chapter 49-38.

Permit apphcations can be wivd tim various ~ and ways. The applications can
be defivered as part of the over rdl building permit process, through the mail, tim a~leld
tipector, Engineering@ or simply over the counter at the information desk.

border to obtain a permit for Construction within tie County Right of Way the appticont
must complete and submit a yellow permit app~cotion titied, “Apph~tion for a Permit
for Construction on Property Dedicatd to Pubfic Use”. (Commordy Wed a Driveway
Permit Application).

~ The appficant shotid check the appropriate boxes, ~lainiug b intended work.
b. A site plan, con-on drawing, reeord plafi and or approved pre~i site

plm depending on the scope of work
c. If there are Department of Pubfic Works md Transportation @P~s

reqtients bvolvd as part of the Subdivision Development appmvd for this
petit appEcatiom a copy of tie DPWT approvrd letter must be subrnittd as well

GE~RAL LOG-~ PROCED~

1. The application is assigned to a Permit Tech to enter into tie permits system, and
assign a Use Number.

2. ~ Permit Tech defivers the permit pac@e, (appEcatiou pbms, etc.) to the
Permitting Services SpecidisL Plan Reviewer.

3. The Plan Reviewer typi@y reads the permit appti~tion and examines tie plans for
constructabifity, Conforrnanco to Montgomery County Specifications and Standar&
and safety requirements. Commerckd sites cordd *O have requirements assigned to
the site by DPWT for Right of Way improvemenfi.



Addition to the above, there are two types of review.for “Driveway Permit
Appticationsw for reaidentiaI work

1. The DrODOSSd site is withii a new subdivision that is cnrrentlv under an existing
pavine w rmit.

a k this case the applicadon is emnpared witi the approved plans md issued
paving permit. me review consists ofcheeking to see ifthe Iot is covered
under the tits of the paving permit and as to whether the driveways have
&n included in tie bond.

b. If the paving pem-t permittee and the driveway perrnh pennittee are the same,
and the driveways are incIuded in the paving permit then the reviewer ean
approve the release of the bufldmg permit.

c. If the driveways are included under the paving permit and the driveway
permittee is different than the paving permit permittee, then fie permit ean be
released with a letter ofpermission. The Ietter of prmission wodd consist of
the paving permit perruitte’s letterhead, and state that he gives the driveway
perrnittee permission to work under his paving permit and state the number of
tie paving petit.

d. If the driveway permit appIicant is unabIe to obtain a Ietter of permission from
the paving permit perrnittee or the driveways= not included in the paving
permit bond, then the appfieant must post the rquired bond and fm snnonnts.

e. A status sheet with requirements are filIti out and m~ed to the applicant
when a Ietter of -“ssion or bond and fee are required.

2 The other basic r~identid review is for hdividurd undevelod lots.

a me application and pIans are reviewed to see if the lot is Iocated witi a
reeent paving permit. If the lot is in fmt Ioeated W-thin a paving permit that is
on file, and tie paving permit M kn rel-, then the permit is ~.
The paving permit wi~ protide the information needed to status the appEcation
with the driveway standard and pipe stie, ifappEcable.

b. If the Iot crm not be found in the paving permit fiIes the reviewer shotid check
to see if the lot Ms within the limits of one of the rustic roads. me ~n for
this is tiat the amount of disturbsmee for rustic roads is fited to avoid
changing the character of the roadway due to construction of the driveway and
possible clearing for sight distanw requirernents.(Sight distances of 150 f~ in
-h d-tion is d that is wuired on rustic roads). Experienw and judgnten~
are used when large trees can be tiected in the clearing operations.
Furthermore the reviewer must Ioeate the pla~ ~iapphcable), associated witi
the buiIding lot to see if there are aoy access restrictions or rquired roadway
improvements.

c. me reviewer has tie option at this point to send the application and plans to a
DPS Field kspector to do an on site inspection. Once the kpector completes
his pre-irrspeetion he fiIIs out the TieId Report” box Ioeated on the appIimtion
and is returned to the reviewer.
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d. With the information provided from the inspector the permit application can
now be statusd.

e. The permit information is written on the application by the reviewer for the
Permit Tech to type into the permit application when rmdy for processing.

E A status sheet is sent to the apphcant with the required bond and fee
requirement.

‘Driveway Permit Apphmtions” for commercial sites rdso include the previously
listed steps 14, however special care shodd be exercised iu this more complex
review process.

1. The application and plans ~odd have the relevant items from the cornrnercM
check fist inchrded.

2. me reviewer schedties a field visit of the site. During the field investigation the
plans are reviewed to see that W the current etisting features are show and to
determine whether the proposed @instruction needs to be ak- to address *
or construction requirements. Furthermore, if the site has gone through
Development Review Committee @RC) the reviewer checks to see tit the
DP~ comments are addressed on the plans.

3. Oenedy. the plans kave omissions tim the etisting topography or corrections
are ramrnended and returned to the Civil Engineering F- that did the design.

4. Once the Enginee@ Fm makes the required corrections to the construction
drawings they are returned to the reviewer for approval. ~s process geneAIy
takes mo~ thmr one ~view in order to get an acceptable mnstrnction drawing.

5. Upon approval of the construction drawing by the reviewer, the bond and fee are
detedcd baaed ontke ape of work and an app~mtion is prepared for
processing.

6. A sta~ sheet is sent to the appfi~t with the required bond and fee.

Work in PubEc Space for the use,of cran~ bme an~or sidew~ cIosure
requires the foUow@ inforraatiow.

1. A “Driveway Permit Appk*on” shodd be filled out tith the
appropfiati ‘&ormation provided.

2. Mong with the appticatiom a check fist a site plan, and a
Trtic controI plan should be submitted.

3. Chapter 49-17 of the Montgomery ~unty covers Ie@slation
regarding the sidewdk closure.

4. The plan is reviewed by the DPS Reviewer for engineering
faibili~ and then forwarded to DPWT, Division ofT=c and
Parking, for approval of the proposed trfic controls.



5. Traffic ti return the approved pkm along with a package of
boiler plate conditions that incIude people to contact, i.e.:
potice, he =ue. Additiondy, any time restrictions, and
dates of operation wi~ be included.

6. The DPS Reviewer at this time wi~ review the ovdI scope of
the proposed work and decide ifa “Driveway Permit” +tb a bond
and f= ti be required. Gencrdy, short term crane opemtions,
(4 or 5 hom or less) is not issued a “Driveway Permit”. It is
considered a short term operation and ody one or two B are
invoIvcd. Ifthe work consists of a large amomst of tic
controls, sidew~ cl-, and possible damage to the Pubfic
Right of Way then the reviewer determines the bond and fee
requirements and a status is sent to the appticant.

7. Crane operations sdso reqoire that the crane company provide a
Certificate of hrsurance to DPS with Montgomery County named as
tbe certificate holder.

Non standard items that are proposed to be placed within the
Morrtgornery County Right of Way, Storm Din-n Easements and Pubfic
Improvement Easements reqrdre tbe fo~owing.

1. A Driveway Permit AppEcation Aotid be ~ed out stating
the object the applicant wishes to pIace in the Montgomery County
-tilld space mentioned previously. Typid items that have
been approved on a case by case basis include fences, signs,(witb
the approval of the sign review board), kmdwping, canopies,
awnings, building facades to name a few. A draw-n~rmd or site
pkur needs to be inciuded in the submission showing the proposed
work with dmensions of encroacbrnent.

2. The reviewer makes a Eeld investigation of the site to
determine whether the proposed work wiII canm any potential
problems to the tmvehg Wbtic or DPWT-Division of Mghway
Services abtity to pefiorru mairrtcrrancc to Public Facilities.

3 Ktie request is approved the apphcant is required to
fiII ow a Decbsration of Covenants, (commoAy cdtcd a revocabIe
perrni~ or agreement). The owner of the ti=ted property is tie
party that needs to sign tie covenant including a sed from a
Notary Pubfic.

4. The covenant is returned to the reviewer who hen forwards
it to the DPS County Attorney for signature.

5, The covenant is again returned to the reviewer who contacts
the appficant to pickup the mvemt and have it recorded in the
County Land records. This is done at the recording ofice, Room
212, in the Judicid Center, in Roc&llle.
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6. me applicant returns the cash register receipt from the
fw charged to record tie covenant to the reviewer. A copy of the
receipt is made and the Original returned to the applicant.

7. If the retiewer has determined that a bond and fee are
required, those are determined and made part of a ‘~nveway
Pe=-t”. ~s is genedIy not the case, however when the proposed
wok cmdd tid any etisting improvements Montgomery Gunty
maintains, this shodd be considered.

8. hr cases where an additionrd permit is required, for such as
a fince, si~, canopy etc., the appIicant is required to acq~
mid permit from tie appropriate office.
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POLICY ~ PROCED~ FOR

UTILITIE PLAN ~WEW MD APPROV&

A utility permit is required for dl utihty construction, rcconstiction and maintenance
work within Montgomery County Right@f-Way and Easements. It is issued as a Use
Permit for utihty Construction.

Pubtic Utity Companiw ~o Bond and Permit Fee Required):
The fo~owing organimtions are considered Public UtiEty Companies as they are
redated by The Wblic Service Commission.. Washington Gas& Light, Vcrimn,
Pepto, WSSC, Mlegheny Power, Bdtirnore Gas& light

~her U~ Companies:
Ml Fiber optic and telcconnmmication companies must obtain Franchise agreement
bough Montgomery County Attorney’s office h order to become eligible for
instigation of their facilities within Montgomery county pubfic right of way. These
Companies must pay permit fee before a permit is issued. Bond for these companies is
waiv~ buss posted Franchise bond is sticient.

Ml Utitity construction, reconstruction or maintenance activities performed within public
right of way or casement under Wejurisdiction of Montgomery County Dep-ent of
Permitting Setices Ml be done under the terms of “Specifications for Utility
Construction” and shall cotiorm to W Iegd requirements of Montgomery County Road
Code and specifications and current Stote of Maryland Standard Specifications for
conatiction and material.

All work shall comply with the Specifications, patch Standard and work mne T-c
control requirements. kstiation of utility line an&or house connection must be based
on the approved grade establisticnt and cross section shown.

me perrnittee sUI submit 3 sets of prints of its proposed construction plan and utility
application in triplicate. ~ese plm must be dimensioned drawing which includes tie
following:

A. Existing topographic detail: Patig, Storm - Other utilities, trees.

B. Existing right of way easement.

c. Proposed utility construction Manhole, street Light, Relocated Utility Poles



Sin@e House service cormectiom and routine maintenance operations that do not involve
utility poIe relocation and/or replacement shall typic~y are exempt from permit
requirements, except for work on major roadways (80’ W and higher) andor Central
business District.

M underground Utities need to be placed within the Pubfic Utity Easement @UE)
except for Water and sewer. Mairdime transmission and distribution facilities, msmhole
and conduits may be exempt due to ~ited sp= avaikdde within the Pm.

Whenever utfity poles are replaeed or relocated, these poles need to be placed at the
property line or to the maximum distance &om the roadmy. Mtium distance
prefefi and 6 ft behind the curb and gutter for cld section and 3 R behind the bvcrt
of the ditch or 12 ft bm the edge of pavement to the face of pole whichever is geater.

Utifity Mation on R@ Rustic roads SM ~e the impact upon those
characteristics which make the roadway classified as Rustic or Exceptioti Rusdc.

S*Kieations:

No construction sM1 begin unti rdi rights of way have been afied,

The pcrrrdttee SW notify Montgomery County inspector at least 24 hours prior to stating
of work.

Tr~c must be maintained through W phases of construction.

Roadway bores are to be made at lmt 36 inches ursderdl bituminous concrete and at
1-18 inches under d! Portkusd cement surfaces. Pneumatic punctig is acceptable.

M-rim depth ofcover for cable N conduit is 18 inches within the right of way.

W Roadway repairs must comply with the requirement of the specifi~ions and as
directi by MCDPS inspector.

W and Overlay is requti for W major repairs, arterird or higher classfied roadways,
and lower classified roadway if so specified. @age 8, Specs.).

No parking of tiity Vehicles are allowed on sidew~ or areas outside of pavement
witi prior approval.

No material or equipment SH be stoti in the roadway urdess authotid by MCDPS
inspector.

It is the responsibdity of each utity company to obtain dl necessary permits, including
WSSC andor MDSW prior to start of construction.



It is the responsibfity of each uttity company to obtain Approved Tr@c Control Plan
(TCP) for any work within Centi business Mstrict (CBD, Bethesd% Silver spring,
Wbeaton) andor roadways classified as Artend and higher (80’ right of way or greater).
MCDPW&T ~rtilc Engineering ~lvision, approves dl TCPS and waivers).

Emergency Work, Maintenanw work activity of less than 4 hours toti duratio% is
exempt horn TCP quirement. However, proper Ttic devices must be ud for tie
tic passage. MCDPS inspector must be informed of any such activities.

Water and Sewer InstaUation by Developers and others:

1. ApphcanL obtain WSSCS approval for design of the proposed project
2. Submit appIicatio~ approved plans and engineering cost estimate within the

~its of right of way (excluding the pipe).
3. Review plan, determine band and fm

two or more residentird house connections and W commercial house connections SW be
permitted under this procedure.

Excavation and compaction esdmated cost $23 per cubic yar~ under paved section and
$10 per Cubic yard outside of paved area.

Traffic control bonding cost estimate as lump sum $1000-$5000.

New Subdfiions:

1. ApphcanL Obtain WSSCS approvfl for the proposed proje~.
2. Review submitted plm, determine bond and f=

Note UtiEty ktilation cordd be included in Orading permit without additioti bond
and fee, Bond for the Orading permit will not be leleaseduntil the Water and Sewer is
instiled and tie rcoadway has been re~ded.

Cable, Telecommunication and Fiber Optics:

M Telecommunication and Fiberoptic Companies must enter into Franchise agreement
@A) m’th Montgomery County through the Comty attorney’s Office.

Once FA is signed and a copy of tie a~eement is submitted to MCDPS, sign ‘tiMity
S~ifi=tion Agreement Form” ad foIIow the normal procedure tiie any utilty
company.
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Blanket Perrniti No such permit etists. W work witi MCDPS right of way must be
permitted, ~eept for emergency repair andor routine maintenrmce with consent of
MCDPS inspeetor,

Sofi boring PermiE Requirements of Soil boring permits are the same as my work within
the ri@t of way. mere are $500 refidable bond per each test hole required and the f=
of 8.25°/0.

Hansen Data euti: Permit tacticians enter dl ~ormation into Hansen, Utility review
and TCP approval fil be done by the s~id]st. Bond nod f= ~ determined by the
s~idist, Bond and fee are pro~sed by the technicians.

UtiEty permits expire in 18 mon~ one year extension will be gmntig upon dtten
reqwst.

WSSC We any otier utity company must obtain permit before start of any propsed
work. Emergency repair sUI be exempt from-t ~uirement. MCDPS inspeetor
must be notified of tie emergency work ASAP.


